
Updated 12/8/22 

City of Rockaway Beach 
Planning Commission Meeting Agenda        
 

Date:   December 15th, 2022  

Time:   4:30 P.M. 

Location:  Rockaway Beach City Hall, 276 HWY 101 - Civic Facility  

 
JOIN ZOOM MEETING 

https://us06web.zoom.us/j/81335648076?pwd=eG8weGFuWDlMMndSQ0JxdWNaZ3kwQT09  

MEETING ID: 813 3564 8076  PASSCODE: 460265 +1 253 215 8782  US (TACOMA) 

 

 

CALL TO ORDER – Bill Hassell, Chair 

 

ROLL CALL 
Chair:  Bill Hassell                                   Commissioners: Bill Hassell, Pat Olson, Zandra Umholtz,  

Sandra Johnson, Georgeanne Zedrick,  

Kristina Woida, and Stephanie Winchester 

APPROVAL OF MINUTES 

1. November 17th, 2022   

 

CITIZEN CONCERNS, COORESPONDENCE AND COMMENTS 

 

PUBLIC HEARINGS 

 

OLD BUSINESS 

1. Determine Date and Time of Lake Lytle Park Open House  

 

NEW BUSINESS  

1. Presentation and Review of Proposal for Buildable Land Inventory – 3J Consulting  

2. Set time of meetings.  

 

PLANNING COMMISSION COMMENTS & CONCERNS 

 

STAFF COMMENTS AND CONCERNS 

1. Tree Ordinance Discussion 

 

ADJOURNMENT 
 

 

 

 

 

 

 

 

  

https://us06web.zoom.us/j/81335648076?pwd=eG8weGFuWDlMMndSQ0JxdWNaZ3kwQT09


Lake Lytle Park Public Workshop

TBD

Rockaway Beach City Hall, 276 HWY 101

Your participation is greatly 
appreciated for our visioning 
process. Get involved and bring 
your ideas for the Lake Lytle 
Park community workshop on 
X/X/XX at p.m. at Rockaway 
Beach City Hall. 

Together, let’s think about the 
ways we can improve our park 
through community ideas.  We 
look forward to seeing you. 

Click Here to take our online survey

We also encourage you to participate in our online survey. Visit the City 
website at CORB.US  you can also visit our Facebook page or contact 

Cityplanner@corb.us  for the direct survey link.

https://docs.google.com/forms/d/e/1FAIpQLSfecHZs7PBV81ArPNRwmnRg4HzBaVVXxahi0nTYAJ1Pm7AztQ/viewform?usp=pp_url
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City of Rockaway Beach Housing Needs Analysis 
Draft Scope of Work 

December 8, 2022 
 
Task 1: Project Kick-Off 
The Consultant will hold a kickoff meeting with City staff for the Consultant to become familiar 
with local conditions and with Rockaway Beach’s planning documents, for the parties to 
confirm the objectives of the project and refine the project schedule, and for the City to 
prepare for the Project. The parties will establish project expectations and become familiar with 
city-specific concerns. The Consultant will verify the action items identified through this initial 
conference call and develop and share a proposed schedule for the actions required for the 
completion of all tasks.  
 
Throughout the course of the project, the Consultant and City staff will hold conference calls 
and meetings to track progress on key tasks and deadlines, identify unanticipated issues and 
develop alternative approaches as needed.  
 
Task 1 Consultant Deliverables: 
1.1 Summary of major tasks and action items for the Project 
1.2 Proposed Project schedule 
1.3 Project management calls 
 
Task 1 City Deliverables: 
1.1 Copy of relevant comprehensive plan and code sections 
1.2 Building permit and housing data to support the Housing Needs Analysis 
1.3 Project management calls and meetings 
 
Task 2: Housing Needs Projection 
Prepare a draft Housing Needs Projection consistent with OAR chapter 660, divisions 7 or 8, as applicable. 
The Housing Needs Projection will be used to determine the City’s residential land need in Task 4. The 
Housing Needs Projection will be developed based on discussion with the Rockaway Beach Planning 
Commission hereafter called project advisory committee at one committee meeting. 
 
City Staff will schedule, and provide notice and an agenda, for one virtual advisory committee (AC #1) 
meeting to review the draft housing needs projection product. The Consultant will coordinate with City 
Staff on meeting arrangements and facilitate the advisory committee meeting.  
 
Task 2 Consultant Deliverables: 
2.1 Draft and Final Housing Needs Projection 
2.2 Presentation materials to explain preliminary analyses and findings to the advisory committee 

(AC #1) 
2.3 Advisory committee meeting agenda and notes 
 



 

Task 2 City Deliverables: 
2.1 Review of Draft Housing Needs Projection 
2.2 Advisory committee meeting notice 
 
Task 3: Buildable Lands Inventory (BLI) 
The Consultant will prepare a draft inventory of buildable land consistent with OAR chapter 660, division 
7 or 8, as applicable. The BLI will be used to determine the City’s residential land need in Task 4. The BLI 
will be developed based on discussion with a project advisory committee at one or more committee 
meetings. 
 
City Staff will schedule and provide notice and an agenda for the advisory committee meeting (AC #2) to 
review the draft BLI product. The Consultant will coordinate with City Staff on meeting arrangements 
and facilitate the advisory committee meeting. 
 
Task 3 Consultant Deliverables: 
3.1 Draft and Final BLI 
3.2 Presentation materials to explain preliminary analyses and findings to the advisory committee 

(AC #2) 
3.3 Advisory committee meeting agenda and notes 
 
Task 3 City Deliverable: 
3.1 Review and written comments on Draft BLI 
3.2 Advisory committee meeting notice 
 
Task 4: Residential Land Needs Analysis (RLNA) 
Based on the outcomes of Tasks 2 and 3, the Consultant will prepare a draft RLNA that addresses how 
much land and what zoning the city needs to accommodate its Housing Need, comparing the demand 
and supply provided in the deliverables produced in Tasks 2 and 3. The RLNA will be developed based on 
discussions with a project advisory committee at one committee meeting. 
 
If the analysis shows that the Housing Need cannot be accommodated by the City’s existing 
comprehensive plan, the RLNA will be developed concurrently with Task 5 in order to consider 
accommodating Housing Needs through changes to the comprehensive plan and land use regulations as 
required by OAR chapter 660, divisions 7 or 8 and 24. 
 
City Staff will schedule and provide notice and an agenda for an advisory committee meeting to review 
the draft RLNA product. The Consultant will coordinate with City Staff on meeting arrangements and 
facilitate the advisory committee meetings.  
 
Task 4 Consultant Deliverables: 
4.1 Draft RLNA 
4.2 Presentation materials to introduce preliminary residential land need analyses and findings to the 

advisory committee (AC #3) 
4.3 Advisory committee meeting agenda and notes 
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Task 4 City Deliverable: 
4.1 Advisory committee meeting notice 
 
Task 5: Measures to Accommodate Needed Housing 
 
City Staff will schedule and provide notice and an agenda for an advisory committee meeting to review 
the Draft HNA. The Consultant will coordinate with City Staff on meeting arrangements and facilitate the 
advisory committee meeting. The advisory committee may consider more than one deliverable at a 
meeting. 
 
Timeline: May – June 2022 
 
Task 5 Consultant Deliverables: 
5.1 Presentation materials to introduce housing accommodation recommendations to the advisory 

committee (AC #4) 
5.2 Advisory committee meeting notes 
5.3 Final draft hearings-ready HNA report 
 
Task 5 City Deliverables: 
5.1 Advisory committee meeting notices and agendas 
 
Task 6: Adoption 
The Consultant will coordinate with City Staff on hearing arrangements and present at one (1) in-person 
Planning Commission hearing and one (1) in-person City Council hearing. 
 
Task 6 Consultant Deliverable:  
6.1 Presentation materials to explain final draft updates to the hearings body or bodies 
6.2 Presentations at one (1) Planning Commission Hearing and one (1) City Council hearing 
 
Task 6 Local Government Deliverables: 
6.1 Hearings notices, agendas, and minutes 
 
 



Rockaway Beach Housing Needs 

Analysis
Proposed Budget - 12/8/2022 3j Consulting FCS Group

Scott F. Julia R. Natalie K. Todd C. Tim W.

PM GIS Planner Principal PM

$194.00 $154.00 $110.00 $290.00 $90.00

Task 1: Project Kick-Off 10 0 10 20 3,040$       8 10 18 3,220$       38 6,260$       

1.1 Summary of major tasks 1 0 1 2 304$           0 0 0 -$           2 304$          

1.2 Proposed Project schedule 1 0 1 2 304$           0 0 0 -$           2 304$          

1.3 Project management calls 8 0 8 16 2,432$       8 10 18 3,220$       34 5,652$      

Task 2: Housing Needs Projection 7 0 8 15 2,238$       11 22 33 5,170$       48 7,408$       

2.1 Draft and Final Housing Needs Projection 2 0 0 2 388$           7 12 19 3,110$       21 3,498$      

2.2 Presentation materials 3 0 4 7 1,022$       2 6 8 1,120$       15 2,142$      

2.3 Advisory committee meeting agenda and notes 2 0 4 6 828$           2 4 6 940$           12 1,768$      

Task 3: Buildable Lands Inventory (BLI) 7 38 4 49 7,650$       0 0 0 -$           49 7,650$       

3.1 Draft and Final BLI 2 30 2 34 5,228$       0 0 0 -$           34 5,228$      

3.2 Presentation materials 3 8 0 11 1,814$       0 0 0 -$           11 1,814$      

3.3 Advisory committee meeting agenda and notes 2 0 2 4 608$           0 0 0 -$           4 608$          

Task 4: Residential Land Needs Analysis (RLNA) 6 0 4 10 1,604$       11 18 29 4,810$       39 6,414$       

4.1 Draft RLNA 1 0 1 2 304$           7 12 19 3,110$       21 3,414$      

4.2 Presentation materials 3 0 2 5 802$           2 4 6 940$           11 1,742$      

4.3 Advisory committee meeting agenda and notes 2 0 1 3 498$           2 2 4 760$           7 1,258$      

Task 5: Measures to Accommodate Needed Housing 8 6 17 31 4,346$       13 18 31 5,390$       62 9,736$       

5.1 Presentation materials 3 0 3 6 912$           7 4 11 2,390$       17 3,302$      

5.2 Advisory committee meeting notes 1 0 2 3 414$           0 2 2 180$           5 594$          

5.3 Final draft hearings-ready HNA report 4 6 12 22 3,020$       6 12 18 2,820$       40 5,840$      

Task 6: Adoption 6 0 6 12 1,824$       4 4 8 1,520$       20 3,344$       

6.1 Presentation materials 4 0 4 8 1,216$       2 2 4 760$           12 1,976$      

6.2 Planning Commission Hearing and City Council hearing 2 0 2 4 608$           2 2 4 760$           8 1,368$      

Budget 44 44 49 137 20,702$   47 72 119 20,110$   256 40,812$    

FCS Total 

Hours

FCS Labor 

Costs

TOTAL 

HOURS

TOTAL 

LABOR 

COST

Task Description
3J Total 

Hours

3J Labor 

Cost
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